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BASIC INFORMATION

	Name
	

	Email
	

	@ twitter name (personal and/or business)
	

	Mobile number
	


COURSE DETAILS 

	Suggestions for name of course
	Please provide at least two suggestions for what your course could be called.

1.

2.

3.



	Overview
	Please provide a one paragraph introductory description for the masterclass. 



	Course structure
	Is the course practical at all, or theoretical? Is it formal and structured, or informal? Please give us a sentence or two. 



	Course content/ proposed schedule


	Please provide 6-10 bullet-points on what the masterclass will cover. These should match the names of your sessions in your lesson plan. 



	Feedback
	Will attendees get feedback on their work during or after the masterclass – and if so, how? It's important to manage expectations, so don't over-promise. 



	Outcomes
	What three things will attendees be able to do after the course that they couldn't do before?


	Proposed course format
	Format + times

Please mark with an ‘X’ 

Weekday evening course Capacity: 24 

(soft seating, no desks)
Weekday evening course Capacity: 100 

(large-scale seminar, no desks)
One-day seminar Capacity: 100

(large-scale seminar, no desks)
One-day weekend course Capacity: 16 people (classroom, with desks)
One-day weekend course Capacity: 24 

(soft seating, no desks)
One-day weekend course with desktop computers Capacity: 16 people
Two-day weekend course Capacity: 16 people (classroom, with desks)
Two-day weekend course Capacity: 24 

(soft seating, no desks)
Two-day weekend course with desktop computers

Capacity: 16 people



	Prior teaching experience
	Please tell us about any previous teaching experience you may have. Please provide us with links where you can i.e. youtube



	Tutor profile
	Please provide a one paragraph biog for yourself, including any relevant details to your role as tutor on this masterclass. If you blog, please provide a link here as well.

Nicholas Tollervey is…


ATTENDEE REQUIREMENTS 

	Who is it specifically for? 
	What kind of person would get the most from this course? What stage will they be at in their learning, career or creative project? Please be as specific as possible.



	Skills and experience 
	Are there any skills and experience which people should have before they arrive? Please be as specific as possible



	Preparation
	Is there anything the attendees should have done before they arrive? This could be prepared work, research, or filling in a pre-course questionnaire. 



	Equipment
	Is there anything the attendees must bring beyond pens and paper? Please don't assume anything! 




TECHNICAL REQUIREMENTS 

	Computers
	Please specify the exact software and hardware you will need, including your own laptop if you are bringing one. IT problems often cannot be resolved on the day. 



	Stationery
	Please specify anything beyond pens and paper: flipcharts, large paper etc. 



	Printouts
	Printouts and handouts will be prepared before the day. Please specify know how many documents and how many copies. We must receive these at least 2 weeks prior the event.


PHOTO FOR WEB AND ADVERTISING
OTHER NOTES

	If you have a picture suggestion for your masterclass, please attach up to two high-res options to when you are emailing your proposal to masterclasses.pitch@theguardian.com.  Please send these as JPEG attachments, and include the image credit.



